
oEqinHA B6AHNO T�i>HOBO 

B'l»TPEillHH IIPABHJIA 3A PAEOTA C'l»C 

CPEM 3A EJIEKTPOHEH OliMEH HA C'l»Oliu:t:EHIDI (CEOC) 

H CHCTEMA 3A CHI'YPHO EJIEKTPOHHO BP'l»�AHE (CCEB) 

B Oliu:t:HHA BEJIHKO T'l»PHOBO 

PA3�.JI Il'.bPBll 

OliW:11 IlOJIO)KEHIDI 

qJI.1 HacTOfilllliTe a1,rpemm1 rrpamma ca pa3pa60TeHH B C'.bOTBeTCTBHe c 'lll.20, 

'lll.26, 'UI.32 OT 3aKOH 3a eJieKTPOHHOTO yrrpaaJieHHe (3EY), 'lll.18 OT Hape,[{6a 3a o6rrrrue 
Il3IlCKBaHHJI K'.bM Hmj:>opMaJJ;HOHHHTe CHCTeMH, perncTpHTe H eJieKTPOHHHTe 
a,[{MHHHCTPaTHBHH ycnyrH (HOI111CPEAY), H 'lll.43 OT PerJiaMeHT (EC) 910/2014. 

qJI.2 IlpaBHJiaTa ce 3a,[{'.bJilKHTeJIHa qacT OT C'.bII'.bTCTBamH ,[{OKYMeHTH, no OTHOIIIeHHe 
Ha TeXH!f'IeCKH rrpOTOKOJI, C'.brJiaCHO 'UI.18 OT Hape,[{6a 3a o61I(HTe H3HCKBaHHJI K'.bM 
HHqJOpMaJJ;HOHHHTe CHCTeMH, perHCTPHTe Il eJieKTP0HHHTe a,[\MilHHCTPaTHBHH ycJiyrH 
(HOI111CPEA Y). 

qJI.3 C HaCTOfilll]iITe IIpaBHJia ce ype)K,[{aT pa6oTHH rrpou;ecn, OTHOCHO .zi;e:il:HOCTH 3a 
CJie,[\HHTe IlHqJOpMaJJ;HOHHH CHCTeMH: 

o Cpe,[{a 3a eJieKTPOHeH o6MeH Ha coo6meHHJI (CEOC): H3rrpamaHe H
rronyqaaaHe Ha ,[{OKYMeHTH OT APYIB a,[\MHHHCTPau;HH, yqacTHHIIH a o6MeHa;
3aIIHTBaHIUI 3a C'.bCTOmrn:e Ha perHCTPHPaH AOKYMeHT; CJie,[{eHe 3a D;ll)IOCTHOTO
C'.bCTOmrn:e Ha H3IIpaTeHa H rronyqeHa ,[{OKYMeHTaJJ;HJI;

o CncTeMa 3a cnrypHo eJieKTPOHHO ap1,qaaHe (CCEB): n3rrpamaHe n/HJIH
rronyqaaaHe H C'.bXpaHl!BaHe Ha eJieKTpOHHH ,[{OKYMeHTil 3afoT rry6=
opraHH, qJH3HqecKH Il IOpH.zi;nqecKH JIHIJ;a.

qJI.4 B cocj:>TyepHa rrJiaTcj:>opMa 3a yrrpaaJieHne Ha 6H3Hec rrpou;ecH H eJieKTPOHHH 

,[{OKYMeHTH e HHTerpHpaH MOAYJI OTHOCHO TeXHHqeCKa IIO,[{,[{p'.blKKa Ha EJieKTPOHeH o6MeH Ha 
,[{OKYMeHTH (EO,[\), K'.b,[{eTO ce IIO,[\roTBJIT H C'.bXpaHl!BaT BCHqKH C'.b061I(eHHJI Il IIpHJielKama 
,[{OKYMeHTaJJ;HJI. 

qJI.5 HHcj:>opMarrHJI OTHOCHO qJaKTH, rrpou;ecn, KaKTO a CJIYlKe6HH TeXH!f'IeCKH ,[{aHHH, 
Heo6XO,[{HMH 3a OC'.bll(eCTBJIBaHe Ha eJieKTPOHeH o6MeH Ha ,[{OKYMeHTil, ce IIOM'.bplKaT 
rrocpe,[{CTBOM Cocj:>zyepHa IIJiaTcj:>opMa 3a yrrpaaJieHHe Ha 6H3Hec rrpou;ecn H eJieKTPOHHH 
.zi;oKYMeHTH H Mo_n;yJI 3a eJieKTPOHeH o6MeH Ha .zi;oKYMeHTH (EO,ll;). 

�.6 IlpH B'.b3HHKBaHe Ha rpe!IIKa OTHOCHO rrpneMaHe H rrpe,[{aBaHe Ha ,[{OKYMeHTH, 
B'.bB Bp'.b3Ka C H3B'.bpI1IBaHe Ha rrpoaepKHTe, OIIHCaHH B crreu;HqJHKaJJ;HJITa Ha TeXHHqecKHJI 
rrp0TOKOJI Ha CTP. 9-12, ce ThpCH C'.b,[{e:il:CTBHe OT qJHpMaTa, IIO,[{,[{'.bpJKama Mo.zi;yJI 3a 
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erreKTp0HeH o6MeH Ha /I0K)'MeHTII (EO,IO II CocjJTyepHa rrrraTcjlopMa 3a yrrprumeH11e Ha 
6113HeC rrponecl! ll erreKTp0HHll /I0K)'MeHTl!. 

qrr.7 KaTo pearreH yqacTHHK B Cpe11a 3a erreKTp0HeH o6MeH Ha c1,06m;eH1ui (CEOC) 
ll Cl!CTeMa 3a CllrypH0 erreK'I})0HH0 Bpb'IBaHe (CCEB), 3a O6m;HHa BeJIHKO TbpHOBO He ce 

11orrycKa o6MeH Ha /I0K)'MeHTll Ha xapTlleH H0Cl!TeJI, 0CBeH B CJIY'Hll!Te, KoraT0 T0Ba e 

orrpe11erreHo c1,c 3aK0H. 

�-8 Ll;eH'I})OBe 3a �HHl!CTpaTHBH0 o6crry)I(BaHe (u;AO) H ,[{eJIOBO/ICTBO Ha

O6m;HHa BeJil!KO TbpHOBO, ca 0TI'OB0pHH 0TH0CH0 o6pa6oTBaHe Ha WIJ[aTa BX0/lfillla H 

H3X0/lfillla K0pecII0H/leHIIl!JI 3a O6m;HHCKa �CTp� BeJIHKO TbpHOBO, II0CThIIl!Jia 

qpe3 pa3Jlll4Hll KaHaJIH 3a /I0CThII /10 l!Hq_JOpM�IIJI. 

PA3,l],EJI BTOPH 

IIPHEMAHE HA .ll:OKYMEHTH H C'b06IU.EHIDI 

IIOCPE.ll:CTBOM CPE)J.A 3A EJIEKTPOHEH 06MEH HA C'bOliID.EHIDI (CEOC) 

qrr.9 (1) ErreKTpOHeH /I0K)'MeHT ce C41!Ta 3a rrorryqeH OT O6m;HHa BeJIHKO TbpHOBO, 
C II0CTbIIBaHeT0 MY B CocjlzyepHa IIJiaTq_JOpMa 3a yrrpaBrreHl!e Ha 6113Hec rrponecl! H 
erreKTp0HHll /I0K)'MeHTll. 

(2) CrryJKHTeJil!Te B ,[{eJIOBO/ICTBO Ha O6m;HHa BeJIHKO TbpHOBO ca IIJII,)KHH 11a
3aBe11aT He3a6aBHO, II0CThIIHJI /I0K)'MeHT, aK0 CbIIl;IIJI e II0CThIIl!JI /10 e/ll!H qac, rrpe/lll 

rrpHKJIIO'IBaHe Ha pa60THOTO MY BpeMe, c1,rnacH0 orrpe11erreH rpacjJHK 3a pa60THll /IHH, KaTO 
rr0CTbIIl!JIHTe crre11 T03H qac: 3aBe)K)];aHH Herrocpe/lCTBeHo Ha crre11Bam;HH pa6oTeH 11eH. 

(3) CrryJKHTeJIHTe B .[{eJIOBO/ICTBO Ha O6m;HHa BeJIIIKO TbpHOBO ca IIJlblKHH 11a

II0TBbP/IJIT 3aBe)K,!\aHeTO Ha /I0K)'MeHTa, qpe3 Bpbm;aHe KI,M ll3IIpam;am;aTa CTpaHa Ha 
perncTp�H0HeH H0Mep, II0/1 KOHTO /I0K)'MeHTa e 3aBe11eH B l!Hq_JOpM�HOHHaTa Cl!CTeMa. 

(4) CrryJKHTeJil!Te B ,[{eJIOBO/ICTBO Ha O6m;l!Ha BerrHKO TbpHOBO ca IIJII,JKllll 11a

)'Be/l0MJIT H3IIpam;am;aTa CTpaHa, rrp11 HeBb3M0lKH0CT 11a 61,11e 3aBe11eH rrorryqeH /I0K)'MeHT, 
0TH0CH0 rrpll411HaTa, rrocpe/lCTB0M Mo11yrr 3a erreKTp0HeH o6MeH Ha /I0K)'MeHTH (EO.[{), B 

Cb0TBeTCTBlle C TeXHl!'IeCKl! rrpoT0K0JI, CbrJiaCH0 4JI. l 8 OT Hape116a 3a o6m;HTe 11311CKBaHIIJI 
KbM IIHq_JOpM�l!OHHIITe CIICTeMII, perllCTpllTe H erreKTp0HHIITe a!IMHHIICTpaTIIBHH ycrryrn 

(HOIDICPEAY). 

�.10 (1) OCHOBHIITe 11eliHOCTII IIpll perl!CTp�IIJI Ha rrorryqeHII /I0K)'MeHTII B

erreK'I})0HeH BH/1, rrocpe11cTB0M Cpe11a 3a erreKTpoHeH o6MeH Ha c1,06m;eH11JI (CEOC), ce 

ll3BbpIIIBaT rrp11 CIIa3BaHe Ha CJie/lHIIJI TeXH0JI0rl!4eH pe11: 

I. IIperrre11 Ha rrorryqeHH /I0K)'MeHT11;
2. IIperrre11 Ha rrorryqeH0T0 q_JaHJIOBO Cb/lbplKaHlle II K0peKIIHJI B TeKCT0B0 rrorre

,,OrnocHo", rrpH Heo6XO/IIIMOCT;

3. IIpoBepKa 3a HaJill'IHe Ha 0IIl!CaHHTe IIpHJI0JKeHIUI BI,B q_JaHJIOBOTO Cb/lbplKaHl!e.

B CJIY4aHTe, K0raT0 Jil!IICBa 0IIHCaHa /I0K)'MeHTaIIHJI, CbIIl;0T0 ce OT6eJIJI3Ba, rrpn

HaJill'IHe Ha TexHl!4eCKa Bb3M0lKH0CT, rrocpe/lCTB0M CocjlzyepHa IIJiaTq_JOpMa 3a

yrrpaBrreHHe Ha 6n3Hec rrponecn 11: erreK'I})0HHH /I0K)'MeHTH;
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4. IIpoBepKa 3a Ham;i,me Ha KBaJIHq>HI.\HpaH erreK'IpOHeH rromrnc (KEII) B

rrpHKaqeHHTe q>aHJIOBe;

5. IIpHKa�aHe Ha ,1\0K)'MeHTa K'bM C'bOTBeTHaTa rrperrHCKa, rrpH HC06X0,1\HMOCT;
6. PerlIC'IpaIIIDI Ha ,1\0K)'MeHTaIIIDI.

(2) IlplI perlIC'IpHpaHe Ha ,1\0K)'MeHTa, Coq>T)'epHa IIJiaTq>OpMa 3a yrrpaBJieHHe Ha

61I3HeC rrpm.1,ec1I II erreK'IpOHHH ,1\0K)'MeHTII, aBTOMarn=o H3IIpllJ.Ila rro.rryqeHIDI 

perlIC'IpaIIIIOHeH HOMep Ha II3rrpamamarn C'IpaHa. 

(3) Crre,1\ perlIC'IparrIDI Ha ,1\0K)'MeHTa, ce rrpon;e,1\1Ipa C'brJiacHO MHC'Ip)'KD;IIll 3a
,[\eJIOBO,[\HaTa ,[\eIDIOCT B O6II_\HHa BeJIHKO TbpHOBO. 

( 4) IIorperrrno H3IIpaTeH ,1\0K)'MeHT He IIO,[\JleJKH Ha perlIC'IpaIIIDI.

(5) IIoBTOpHO H3IIpaTeH ,1\0K)'MeHT He ce per1ICTp1Ipa.

(6) )J;OK)'MeHT, C q>aHJIOBO C'b,1\'bplKaHIIe, Ha,[\BIIIIlaBaII_\O MaKCHMaJIHO ,1\0IIYCTIIMOTO OT
10 MB, He ce pernc'Ip:apa. 

(7) )J;OK)'MeHT C ycTaHOBeHO HaJIIIqHe Ha 3JIOBpe,1\eH COq>T)'ep, He ce pernC'Iplipa. 3a
BCeKH c.rryqaii Ha OTKplIT 3apa3eH q>aiirr, rrpe,1\aBaH rrocpe,1\CTBOM Cpe,1\a 3a erreK'IpOHeH o6MeH 
Ha C'b06II.(eHIIll (CEOC), )J;eJIOB0,1\CTBO Ha O6m1IHa BeJIHKO TbpHOBO ,1\0KJia,[\Ba Ha 
CJIYlKHTeJIHTe, OTI'OBOpHII 3a pa60THHTe rrpon;eclI no q>YffKD;HOHHpaHe Ha Coq>T)'epHa 
IIJiaTq>OpMa 3a yrrpaBJieHHe Ha 6H3HCC rrpon;eclI II eJICK'IpOHHH ,1\0K)'MeHTII II Bp'b3KaTa II C'bC 
CEOC. 

P A3,ll;EJI TPETM 

113IIPAm;AHE HA ,ll;OKYMEHTM II CbOlim;EHIDI 

IIOCPE,ll;CTBOM CPE,ll;A 3A EJIEKTPOHEH OliMEH HA CbOlim;EHIDI (CEOC) 

�-11 (1) OcHOBHIITe ,[\eHHOCTH rrplI perlIC'IpaIIIDI II II3IIpaII_\aHe Ha II3XO,[\l!Il_\H 

,1\0K)'MeHTII, rrocpe,1\CTBOM Cpe,1\a 3a erreK'IpOHeH o6MeH Ha c1,06meHIDI (CEOC), ce 
H3B'bpIIIBaT IIplI CIIa3BaHe Ha CJie,[\HHll TeXHOJiornqeH pe,1\: 

1. PerHC'IpaIIIDI Ha H3X0,1\llII.\ ,1\0K)'MeHT B eJieK'IpOHeH BH,[\:
0 Orrpe,1\CJillHC Ha BH,1\ 3a ,1\0K)'MCHTa; 
0 OTpa3l!BaHe C'b,1\'bplKaHIIeTO Ha ,1\0K)'MeHTa B ,,3a6eJieJKKH", rrocpe,1\CTBOM 

KpaTKO OIIIICaHIIC, OTHOCHO C'b/l:'bplKaHIIeTO Ha ,1\0KyMeHTa; 

0 M36op Ha KOpeCIIOH,[\eHT; 

o IlplIKa�aHe Ha q>aiiJI c q>opMaTIIpaHo C'h/l:'hPJKaHHe: .DOC, .DOCX, .XLS,
.XLSX, PDF, RTF, HJIH apXHBHpaHo C'h/J:'bPlKaHIIe: .RAR, .ZIP;

2. lI0,1\IIIICBaHe Ha rrplIKaqeHIDI q>aHJI C KBaJIHq>IID;IIpaH eJieK'IpOHeH II0,1\IIIIC (KEII);

3. C'b3,1\aBaHe Ha pernC'IpaIIIIOHeH HOMep Ha ,1\0K)'MeHT, rrocpe,1\CTBOM Coq>T)'epHa
rrJiaTq>opMa 3a yrrpaBJieH1Ie Ha 6H3Hec rrpon;ec:a II eJieK'IpOHHII ,1\0K)'MeHrn;

4. IIplI HCB'b3MOJKHOCT 3a IIO,[\IIHCBaHe C KBaJIHq>IID;HpaH eJieK'IpOHeH II0,1\IIIIC (KEII):
CKaHHpaHe Ha perlIC'Ip1IpaHHll ,[\OK)'MeHT, KaTO C'bll.\Hll ce IIO,[\IIIICBa C eJieK'IpOHeH
IIO,[\IIHC OT OITOBOpHIDI CJIYlKHTeJI, II3IIpaII_\aIII ,1\0K)'MeHTa, CJIC,1\ HerOBOTO
H3BCJK,[\aHe H CKaHIIpaHe B a,[\MIIHIIC'IpaTIIBHaTa HHq>OpMaD;HOHHa CIICTeMa

(AMC);

5. M3rrpamaHe Ha ,1\0K)'MCHTa B eJICK'IpOHCH BII,1\, K'bM C'bOTBCTHIDI KOpeCIIOH,[\CHT,
rrocpe,1\CTBOM Cpe,1\a 3a eJieKTpOHCH o6MeH Ha C'b06II_\eHIDI (CEOC);
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6. JJ:oK)'MeHThT, KOllTO ce H3ITpam.a, 33,/('bJilKHTeJIHO CJie)];Ba )];a HMa Cb,ll;bp)Kaff!re;
7. 3a )];a ce H3ITparn c1,06m.eHHe, ITocpe,ll;CTBOM Cpe,ll;a 3a erreK1J)OHeH o6MeH Ha

C'bo6m.eHIDI (CEOC), e 33,/('bJilKHTeJIHO )];a HMa ITpHKa'leHH e,ll;HH HJIH ITOBe'le

,ll;OK)'MeHTH;
8. IIpH perHC1J)HpaHe Ha ,ll;OK)'MeHTa, aBTOMaTH3HpaHa HH!pOpMal(HOHHa CHCTeMa

(AMC) Ha C'bOTBeTHaTa 3,/(MHHHC'IJ)aTllBHa C1J)yKTypa, ITOJI)"laBa aBTOMaTH'IHO

perHC1J)arrHoHeH HOMep 3a ITOJI)"laBail].aTa C'IJ)atta;

9. B crryqali, qe )l;OK)'MeHTarrIDITa e Heo6xo,1J;HM0 ,1J;a 61,)l;e npenpaTeHa Ha ,ll;pyra 
a,ll;MHHHC1J)anIDI HJIH HHCTHT)'IIIDI, OTI'OBOpHIDI CJIY,KHTeJI ITpeITpam.a C'bOTBeTHaTa

,ll;OK)'MeHTarrIDI qpe3 coipzyepHa ITJiaTipOpMa 3a yrrpaBJieHHe Ha 6H3Hec IlpOI:\eCH H
erreK'IJ)OHHH ,ll;OK)'MeHTH, KaTO KOpeCITOH,1J;em1,ID1Ta ce ITO,ll;IIHCBa C KBaJIH!pHl.{HpaH

eJieKTpOHeH ITO,ll;IIHC (KEII).

(2) IlpH 3aK'bCHIDI OTroBop ITO H3ITpaTeH ,ll;OK)'MeHT, ce H3ITpam.a 3aIIHTBaHe 3a CTaTYC
Ha ,ll;OK)'MeHTarrIDI. AKo ITPH 3aIIHTBaHe OTHOCHO CTaTyc 3a H3ITpaTeH ,ll;OK)'MeHT, He 6'b)l;e 
ITOJI)"leH l!CeH OTI'OBOp, e npeITOp'b'IHTeJIHO ,ll;a ce ITOThpCllT ,ll;pyrH KaHaJIH 3a KOMYffHKarrIDI, 
o6aBeHH 3a ITpHeMam.aTa C1J)aHa, C'brJiaCHO ITOCO'leHaTa HH!pOpMarrIDI B PerHCTbpa Ha 
yqacTHHl.{HTe B CEOC. 

(3) B crryqali Ha OTKa3 Ha OTCpem.HaTa C1J)aHa, OTHOCHO perHC'IJ)arrIDI Ha
,ll;OK)'MeHTarrHll, ce B3HMaT He06XO,ll;HMll:Te MepKH, Kacaell:\H OTC1J)aHl!BaHe Ha ITPH'IHHHTe 3a 
OTKa3 OT perHC1J)anIDJ. 

P A3,ll,EJI qETB'.bPTH 

OPr AHH3AWffl HAP ANOTHU: IIPOD;ECU:, 

IIPH B'b3HHKHAJIH IIPOliJIEMH 3A PANOTA 

C'bC CPE,ll,A 3A EJIEKTPOHEH OliMEH HA C'bOli�EHIDI (CEOC) 

qJI.12 (1) B crryqali Ha TeXH!I'IeCKH npo6rreM, aKO ,ll;OK)'MeHTbT He e 6HJI mnpaTeH Ha 
OTCpeil],HaTa C'IJ)aHa, ce CJie,ll;BaT ITpoue,1J;ypHTe OTHOCHO TeXHH'leCKa ITO,ll;,ll;pb)KKa 
Ha aBTOMaTH3HpaHa HH!pOpMarrHOHHa CHCTeMa (AMC), OTHOCHO aHaJIH3 H peaKl.{Hll ITPH 
B'b3HHKHaJIH ITpo6rreMH. 

(2) JJ:o OTC1J)aHllBaHe Ha B'b3HHKHaJIIDI ITp06JieM, ,ll;OK)'MeHTHTe ce H3ITpam.aT OT
CoipzyepHa ITJiaTipopMa 3a yrrpasrreHHe Ha 6mHec npouecH H erreK'IJ)OHHH ,ll;OK)'MeHTH, 
ITO erreK1J)OHHa ITOil].a, C KBaJIHlpHl.{HpaH eJieK1J)OHeH ITO,ll;IIHC (KEII), KaTO ce ITOCO'lBaT 
ITpH'IHHHTe 3a HeB'b3MO,KHOCT 3a eJieK1J)OHeH o6MeH Ha ,ll;OK)'MeHTH (EO.n:), a KOraTO TOBa e 
HeBb3MO,KHO: ,ll;OK)'MeHTarrIDITa ce mrrpam.a Ha xaprneH HOCHTeJI, KaTO ce ITOCO'lBaT 
ITPH'IHHHTe, H ce CHI'HaJIH3Hpa a,ll;MHHHC1J)aTOp'bT Ha MO,IJ;yll 3a eJieK1J)OHeH o6MeH Ha 
,ll;OKyMeHTH (EO.n:). 

(3) KoraTO ,ll;OK)'MeHT ce ITpe,ll;OCTaBll Ha 3,/(MHHHC'IJ)aTIIBeH opraH ITO eJieK1J)OHeH

IT'bT, ITOCpe,ll;CTBOM eJieK'IJ)OHHa ITOil].a, HJIH Ha xaprneH HOCHTeJI, He ce ,ll;OrryCKa ITOBTOpHOTO 
MY H3ITpam.atte qpe3 Cpe,ll;a 3a erreK1J)OHeH o6MeH Ha c1,06m.eHIDI (CEOC). 

(4) BceKH ,ll;OK)'MeHT ITO,ll;JielKH Ha e,ll;HOKpaTHa perHC'IJ)arrIDI, He3aBHCHMO OT Ha'IHHa

3a H3ITpam.atte/ITorryqaBaHe. 
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P A3,ll;EJI IIETH 

OPr AHH3AIUffl HAP ANOTHH IIPO:QECH IIOCPE,ll;CTBOM 
CHCTEMA 3A CHrYPHO EJIEKTPOHHO BP'b'IBAHE (CCEB) 

�.13 IlpammaTa 3a opraHII3aI(Hll Ha pa6oTHIITe rrpou;eclI ypelK,!laT B'h3MOlKHOCrnTe
3a ,!IOCT'hII, rrp1IeMaHe, pernCTPJIPaHe II II3IIpan:i;aHe Ha ,!IOK)'MeHTJI II C'b06JlleHIUI qpe3 

CIICTeMa 3a c1IrypHo erreKTPOHHO Bp'h'l1!aHe (CCEB), ocHrypJIBan:i;JI y,zi;ocToBepeHa 
erreKTPOHHa KOMJHIIKaD;IDI C a)];MHHHCTPaD;HH, IOpH)];H'IeCKII II !plI31IqecKII JIIIIIa, 
perlICTPIIPaHH B CCEB. 

�.14 (1) IlorryqeHa II II3IIpaTeHa KOpeCIIOH,!leH1(IDI ce perlICTPHpa B CocpzyepHa 
IIJiaTq>OpMa 3a yrrpaBJieHIIe Ha 61I3Hec rrpol{eCII II eJieKTPOHHII ,!IOK)'MeHTII, Ha 6a3a 
y,zi;ocToBepeH ,zi;ocnrr 3a q>II3=ecKH II IDpH)];H'IecKH Jllil{a ,zi;o CCEB. 

(2) }];OK)'MeHTII, C'hrJiaCHO arr. I, ce o6pa6oTBaT:

0 Ha xapTIIeH HOCIITeJI, rrocpe,!ICTBOM CKaHIIpaHe, KaTO II'bJIHOTO II roqHo
C'bOTBeTCTBIIe Ha CHeTIDI erreKTPOHeH o6pa3 C'bC CHeMaHIDI ,!IOK)'MeHT ce 
Y.!IOCTOBepJIBa C erreKTPOHeH IIO)];IIIIC OT CJIYlKHTeJlll, II3B'bpIIIIUI CHeMaHeTo; 

0 B erreKTPOHeH BII.!I, IIO,!IIIIICaHII C KBaJill!pHI\IIPaH eJieKTPOHeH IIO)];IIIIC (KEII). 

qJJ.15 (1) }];ocnrr ,zi;o CCEB ce octtryplIBa rrplI H3II'hJIHeHIIe Ha rrpaBHJia II 
IIHCTPYKI\IIII OT II'bpB1IqeH a)];MIIHIICTPaTop: MIIHIICTepCTBO Ha erreKTPOHHOTO yrrpaBJieHIIe. 

(2) Ilocpe,n;CTBOM 3arroBe,!I Ha KMeT Ha 06JlllIHa BeJIHKO TopHOBO, C'hrJiaCHO
o,zi;o6peHo 3aJIBJieH1Ie 3a C'h3,!laBaHe Ha rrpoq>IIJI B CCEB, ce orrpe,n;eJlll crrylKlfTerr, oTroBopeH 
3a a)];MIIHIICTPIIPaHe Ha rrpoq>IIJia B CCEB 3a 061I11IHCKa a)];MIIHIICTPaD;IDI BeJIHKO TopHOBO, 
B C'bOTBeTCTBlfe C 06JlllfTe II31ICKBaHIDI 3a rrpiIC'he,!IIIHJIBaHe K'bM CCEB. 

(3) KMeT Ha 061I1HHa BeJIIIKO TopHOBO yrr'bJIHOMOJllaBa IIJIII orrpe,n;eJlll C'bC 3aIIOBe,!I,
CJIYlKHTeJIH 3a pa6oTa c rrpoq>IIJI B CCEB 3a 061I1HHCKaTa a,!IMHHIICTPaIIIDI, KOHTO Ille 
o6pa6oTBaT C'bOTBeTHaTa KOpecrroH)];eHI(IIlI, rrocpe,!ICTBOM KBaJill!pH1(1IpaH eneKTPOHeH 

IIO)];IIIIC (KEII). 

( 4) }];oCT'bII Ha CJIYlKlfTeJIH, yrroJIHOMOJlleHII OT KMeT Ha 06IIIJIHa BeJIIIKO TopHOBO,
OTHOCHO pa6oTa B CCEB, ce OCIIryplIBa, cne.11 perlICTPIIPaHe Ha yrroJIHOMOJlleHIDI CJIYlKlfTeJI 
Karo cpm=ecKO Jllil{e, KaTO ce crre,zi;BaT Heo6XO,!IIIMIITe IIHCTPYKI\IIII 3a rrplIC'he,!IIIHJIBaHe 
K'hM rrpOq>IIJia B CCEB 3a 061I11IHcKaTa a)];MHHHCTPaD;IDI. 

( 5) Oc1IryplIBaHe Ha ,11ocnrr ,110 CCEB, ce Koop,!IIIHrrpa II KOHTPOJIHpa OT CeKpeTap
Ha 061I1HHa BeJIHKO TopHOBO. 

�.16 BxO.!lfill\aTa IIOIIIa, rrorryqeHa B rrpoq>HJia Ha 06JllHHCKaTa a)];MIIHIICTPaD;IDI, ce 
per1ICTP1Ipa B Coq>TyepHa IIJiaTq>OpMa 3a yrrpaBJieHIIe Ha 61I3Hec rrpol{eCII II erreKTPOHHII 
,!IOK)'MeHTlf. 

�.17 OcHOBHH ,zi;eii:HOCTII IIplI perHCTPaD;IDI Ha rronyqeHII C'b061I1eH1Ill II ,!IOK)'MeHTII, 
rrocpe,!ICTBOM CIICTeMa 3a CIIrypHO erreKTPOHHO Bp'b91laHe (CCEB), ce H3B'bpIIIBaT rrplI 
CIIa3BaHe Ha crre,n;HIDI TeXHOJIOrliqeH pe,zi;: 

1. Ilperrre,11 Ha rrorryqeHII C'b061I1eHIDI;
2. Ilperrre,zi; Ha rrorryqeHO q>aii:JIOBO C'b,!l'bplKaHIIe;
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3. PerncrpnpaHe B CoqnyepHa IIJiaTcpopMa 3a ynpaBJJeHHe Ha 6H3Hec rrpo11ecn H
eneKTJ)OHHH )10KYMeHrn;

4. Bpb!I(aHe Ha BXO,!llllI( HOMep 3a rrpeIIHCKaTa.

lJ.JI.18 IIorpeIIIHO H3IIpaTeH )10KYMeHT IIJIH TeKCTOBO c1,06111eHHe, He IIO,!IJieJKH Ha 
perHCTIJa[lllil. 

qJI.19 IloBTOpHO H3IIpaTeH /IOKJMeHT He ce perncrpnpa. 

qJI.20 IlpH IIOCThIIBaHe Ha )10KYMeHT OTHOCHO 3ruIBJIBaHe Ha erreK'IpOHHa 
a,!\MHHHC'IpaTHBHa ycrryra (EAY), ce ll3BbpIIIBaT CJie,!IHHTe rrpo11ec:u:: 

1. IlpoBepKa 3a HaJill'llie Ha BaJIH,!leH KBaJIHq>H11HPaH eneKrpoHeH rro)1IIHc (KEII) B

IIpHKaqeHaTa ,!IOKJMeHTa[lllil;
2. IlpoBepKa OTHOCHO HaJill'llie Ha OIIHCaHHTe rrpmrolKeHmI B'I,B q>aHJIOBOTO

C'I,)11,plKaHHe. IlpH cnyqanTe, B KOHTO JIHIICBaT OIIHCaHH )10KYMeHTH, Cb!110TO ce

OT6eJlll3Ba KaTO 3a6eJielKKa, ll ce Bpb!I(a 3a KOpeK[lllil KbM 3ruIBHTemI;
3. Perncrp:u:paHe Ha .!IOKYMeHTa B CocpTyepHa m1aTcpopMa 3a ynpaBrreHHe Ha 6mHec

rrpo11ecH ll eJJeKTJ)OHHH )10KYMeHTH;
4. Bp1,111aHe Ha BXO,!llllI( HOMep KbM II0)1aTeillI B CHCTeMa 3a CllrypHO erreKTIJOHHO

Bpb4BaHe (CCEB);
5. Crre,11 perHCTIJa[lllil Ha /IOKJMeHTa[llli!Ta, ce rrpo11e)1Hpa, cornacHo ycTaHOBeHHTe

B1,rpeI1IHII rrpaBHJJa 3a o6opoT Ha erreK'IpOHHII )10KYMeHTll II )10KYMeHTH Ha
xapTlleH HOCIITeJI B O611111Ha BeJIIIKO TbpHOBO.

qJI.21 OITOBOp Ha rrorryqeH )10KYMeHT OT cp11311qecKH H !0pH,!111qecKH Jill[la, 
rrocpe11cTBOM CCEB, ce H3rrpama rro Co!11llil KaHarr, ocBeH aKo rro11aTemIT 113pH4HO e 
IIOC04HJI 11pyro, IIJill 113II1,JIHeHHeTO ll3llCKBa H3IIpail!aHe Ha xapT11eH HOCl!TeJI. 

qJI.22 IIorpeIIIHO H3rrpaTeH )10KYMeHT ce HaC04Ba K'I,M OITOBOpHaTa 3a 113II1,JIHeH11e 
a,!\MIIHIIC'Ipa[lllll. 

lJ.JI.23 Ilp:u: H3rrpamaHe Ha H3X0/1ll111H ,!IOKJMeHTH, rrocpe,11cTBoM CCEB, ce crra3Ba 
crre)1Hllil TeXHorror:u:qeH pe,11: 

1. PerncrpHpaHe Ha H3X0)1lll11 ,!IOKJMeHT B Co<l>TYepHa IIJiaTq>OpMa 3a ynpaBJieH11e
Ha 6113Hec rrpo11ecH ll erreKTpOHHII )10KYMeHTII;

2. lh6op Ha rrorryqaTerr 3a 113xo,!1ll111 )10KJMeHT;
3. B1,Be)K)1aHe Ha BH.!1 3a .!IOKYMeHT B rrorre ,,3arrraB:u:e";
4. Orr11cBaHe Ha )10KYMeHT B rrorre ,,C1,,111,plKaHHe": KpaTKO OIIIICaHHe Ha

C'I,)11,plKaHHeTO 3a ,!IOKJMeHTa[llli!Ta;
5. Ilo)1IIIICBaHe Ha C1,3)1a)1eHllil )10KYMeHT, qpe3 KBaJIHq>HLIIIPaH erreKTJ)OHeH II0)1IIHC

(KEII), rrpH Heo6X0)111MOCT;
6. IlpH HeBb3MOlKHOCT 3a II0)1IIHCBaHe C KBaJIHq>H[lllpaH eJieKTJ)OHeH II0)1IIHC (KEII),

ce oc1,111ecTBl!Ba CKaH!!paHe Ha perllCTIJ!!paHllil )10KYMeHT, KaTO Cbl1111ll ce

IIO,!IIIHCBa C erreK'IpOHeH II0)1IIHC OT OITOBOpHllil CJIYlKHTeJI, 113IIpail!aII!
,!IOKJMeHTa, CJie)1 HeroBOTO H3Be)K)1aHe II CKaHllpaHe B AMC;

7. IIp11Ka4BaHe Ha ,!IOKJMeHTa[llli!Ta;

8. lhrrpamaHe Ha )10KJMeHTa B eneKTpoHeH BH.!I, rrocpe,!ICTBOM CCEB, KbM
C'I,0TBeTHllil K0pecrroH)1eHT.

6 



qJI.24 Ilp11 H3IIpail\aHe Ha cno6ruem1e, B TeKCT0B0 rrorre ,,Cn11op)KaH11e", 3MbJI)KHTeJIH0
ce 0Tpa3HBa 0IIIICaHlleT0 Ha /I0K)'MeHTa, KaKT0 II ce 1136poHBaT HaJI11qH11 IIpllJI0)KeHIIH.

3AKJnoqHTEJIHH PA3IIOPE)]JiH 

§ PoKOBO,!IIITem1 II CJIY)KIITelI!I B O6ru11HCKa a,uMIIHIICTPlll.11151 BeJIIIKO TnpHOBO ca
,!IJI'b)KHII ,11a II03HaBaT, CIIa3BaT II 113II'bJIH>IBaT pa3IIOpe11611Te Ha HaCT0Hll(IITe BbTpeIIIHII
rrpaB11na. 

§ KoHTpon rro rrp11rraratte II crra3BaHe Ha pa3rrope,11611Te 3a Te311 npaB11na, ce
0Cnll(eCTBHBa OT CeKpernp Ha O6ru1rna BeJIIIKO TnpHOBO. 

§ HaCTOHll(IITe IlpaBIIJia 0TMeHHT: B1, TpeIIIHII rrpaBIIJia 3a pa6orn C'!,C C11cTeMa 3a
c11rypHo erreKTp0HH0 BpnqBaHe (CCEB), yrn1,p,11eH11 Ha 14.06.2019 r., 11 I1paB11na 3a
pa6orn B Cpe,11a 3a erreKTpoHeH o6MeH Ha c1,06IUeH11H (CEOC), yrn1,p,11eH11 Ha
30.08.2018 r. 

§ B1,TpernH11 rrpaB11rra 3a pa6orn enc Cpe,11a 3a eneKTP0HeH o6MeH Ha cno6rueHIIH
(CEOC) 
11 C11cTeMa 3a c11rypHo erreKTP0HH0 Bp1,qBaHe (CCEB) B O6ru11Ha Berr11Ko T1,pH0Bo

3arr0Be,11

l13rOTBIIJI:

---�---·· 
)],-p I1aBeJI IICT0B 
Haq K 0T,11en HTO
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